Southwind Shores II Action Items
June 1, 2021 to May 31, 2022

	
SUBJECT
	
ACTION TO BE TAKEN
	Responsible Officer(s)
	DUE DATE 
	Completed


	Officers
	Elect Officers
	All
	
	complete

	SCC Filing
	Send new officers and fees
	Tom
	
	complete

	Suntrust
	Update bank signatories
	
	n/a
	complete

	Notify POA
	Send list of officers to POA 
	Teresa
	6/23/21
	complete

	Drain field
	Inspection; next one due 2024
	
	
	

	Audit
	Financial audit
	Tom
	2021
	complete

	Backup
	Backup QuickBooks
	Treasurer
	monthly
	complete

	Facebook
	Remove old residents
	
	monthly
	

	Newsletter
	Content for edition
	Linda
	
	complete

	Equipment
	List of Community owned equipment
	Teresa
	
	complete

	Pavilion
	Check on repairing posts
	Mike
	approved
	

	Driveway
	Sealing
	Mark
	approved
	complete

	Sand
	Spray weeds and table new sand until spring 2022
	
	
	

	Steps to beach
	Needs reinforcement
	Mark
	June
	complete

	Storage container
	Tables = 70”  long
	All
	2021
	

	Entrance lighting
	July 5th (rt side)
	Mike
	
	complete

	REC wiring
	Call electrician, call REC
	Mike, Tom
	Saved $16 month
	complete

	Poison Ivy
	Boat ramp weeds
	Mike
	
	complete

	POA packet Lot #76-77
	Sent electronically May 31st
	Teresa
	
	complete

	POA packet Lot #82
	Sent electronically June 30th
	Teresa
	
	complete

	POA packet Lot #68
	Sent electronically July 9th
	Teresa
	
	complete

	POA packet Lot #83
	Sent electronically Sept 19th
	Teresa
	
	complete

	POA packet Lot #42
	Sent electronically Nov 26th
	Teresa
	
	complete

	Lot #76-77
	Teresa has gate key-owner was emailed
	Teresa
	
	[bookmark: _GoBack]complete

	Lot #82 
	Gate key, contact list, wlcm gift
	Teresa
	
	complete

	Lot #68
	Gate key, contact list, wlcm gift
	Teresa
	
	complete

	Lot #83
	Need owner name
	Teresa
	
	complete

	Information Guide Update
	
	Linda
	Approved
	complete

	Landscape contract
	Retyped to VP 1/30
	TeresaAlyson
	Approved
	

	New Planting in corner
	
	Alyson
	
	

	Audit suggestions
	
	
	
	

	Lot #42
	Gate key, contact list, wlcm gift
	Teresa
	
	complete

	10 gate keys purchased
	
	
	
	

	Lot #72 (Cage)
	Gate key purchased
	Mike
	
	complete

	Lot #83 (Proscia)
	Gate key purchased
	pending
	
	

	Storm clean up
	New porta-potty fence
	
	
	complete

	Lot #35 (Grantz)
	Welcome gift, contact list
	Teresa
	
	complete

	
	
	
	
	



